
Reproduction Request
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 SURNAME  FIRST NAME  MIDDLE INITIAL(S) 

 ADDRESS  CITY 

 PROVINCE/STATE  POSTAL CODE/ZIP  COUNTRY 

 ORGANIZATION (OR DISTRICT BUSINESS UNIT) 

 TELEPHONE  EMAIL 

Order Information 

Photographs are available as digital copies only. No cropping, retouching, or other editing will 
be provided. Downloadable digital files are made available via the District’s OneDrive file 
hosting service. See the terms and conditions section of this form for an explanation of use 
certification. Attach additional sheets as necessary. 

Submit a completed form in person, by mail, or by email to: 

West Vancouver Archives 
680 17th Street 
West Vancouver, B.C.  
V7V 3T2 

e: archives@westvancouver.ca 

REFERENCE CODE FORMAT 
(jpg or tiff) 

USE CERTIFICATION 
(Fair Dealing or Other Use) 

mailto:archives@westvancouver.ca


680 17th Street, West Vancouver BC  V7T 3T2   |   604-925-7298   |   archives@westvancouver.ca 

Terms and Conditions 

1. All reproduction orders must be prepaid where applicable.
2. All copies of requested archival materials (“Materials”) are provided by the West

Vancouver Archives as-is without any warranty or representation as to the Materials’
content, format, quality, or moral rights status.

3. Purchaser must credit a) “West Vancouver Archives” and item reference code and b)
the creator (e.g. photographer, author), if known, for each use of the Materials.

4. Purchaser must provide to the West Vancouver Archives a complimentary copy of
each publication using the Materials.

5. Purchaser is buying only a copy of the Materials, and is not acquiring any interest in
the ownership of the copyright or other proprietary rights in the Materials.

6. Purchaser assumes sole responsibility for Purchaser's Materials use and
reproduction complying with all applicable laws, including, but not limited to,
copyright, moral rights, neighbouring rights, defamation and privacy laws.

7. Purchaser shall not publicly represent or imply that the District of West Vancouver
is participating in, or has sponsored, approved or endorsed the manner or
purpose of, Purchaser's use of the Materials.

8. Purchaser shall not use any trade-mark, official emblem or logo of the District of West
Vancouver, or any of its other references or means of promotion or publicity to
represent an association or affiliation with the District of West Vancouver.

PURCHASER HEREBY CERTIFIES THAT AS INDICATED ABOVE, the Materials will be 
used for (a) “Fair Dealing” for purposes of research, private study, criticism and/or review, 
and/or (b) for “Other Use”. 

FAIR DEALING ORDERS: Orders of copies of Materials used only for Fair Dealing are to 
be prepaid. Purchaser confirms that for Materials used for criticism and/or review, 
Purchaser will credit the creator and performer (if applicable) for each such use. 

OTHER USE ORDERS: Orders of copies of Materials for Other Use are checked for 
ownership status. (a) If they are determined to be in the public domain or their copyright is 
owned by the West Vancouver Archives, Purchaser will be advised and the Materials will be 
supplied after receipt of payment. (b) If their copyright is determined to be owned by a third 
party or unknown, Purchaser will be requested to obtain permission for the identified uses of 
the Materials from their copyright owners. Upon Purchaser notifying the West Vancouver 
Archives that all such permissions have been obtained and paying the West Vancouver 
Archives reproduction fee, the Archives will supply the Materials. The West Vancouver 
Archives uses reasonable efforts to ascertain third party owners of Materials, but can not 
provide any warranties or representations, and disclaims all liability as to the Materials' 
copyright status or their ownership. 

SIGNATURE: DATE: _______________ 

Freedom of Information and Protection of Privacy Act Notice: personal information contained on this form is 
collected under the Freedom of Information and Protection of Privacy Act section 26(c) and will be used for the 
purpose of processing your West Vancouver Archives Reproduction Request form. If you have any questions about 
the collection and use of this information please contact Legislative Services, Records and Information Management 
Coordinator at 604-921-3497, District of West Vancouver, 750 17th Street, West Vancouver, BC V7V 3T3 
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